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How to add a POP mailbox in Outlook Express

Startup Outlook Express and you should see a screen similar to the one below.
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Internet Accounts |

il M ail |News I Directany SEwicel

Account | Type | Connection | Bemove |
%pup.freesewe.net rnail [default] Dial-dp: Freezerve ...

Properties |

Seh as [Iefault |

Irnpart... |

Export... |

setiirdern.. |

Cloze

Select
Add
Choose “Mail...” from the pop up list.

Complete the entry below as required...
Internet Connection Wizard |

Your Mame

"w'hen vou zend e-mail, pour name will appear in the From field of the outgoing mezsage.
Type your hame az you wauld like it ta appear.

Dizplay name:

For example: John Smith

¢ Hack I Hest > I Canicel

Press Next once you have completed the entry.
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Complete the entry below as required...

Internet Connection Wizard

Internet E-mail Address

t'our e-mail address iz the address other people uze to send e-mail meszages to pou,

% | alieady have an e-mail address that 1'd like o use.

E-mail address: fred. bloggsi@matcom. co. Lk

For example; zomecne@microgaft com

™ 1'd like to sign up for a new account from: | Hokmall j

¢ Back I Hest > I Canicel

Press Next once you have completed the entry.

Complete the entry below as required...

E -mail Seived MName:

My mGomrg mal sern s & |F"IF‘¥ 'l SEIVEL

Enter the Pop mail server name
as provided by Matcom here.
This is normally in the format

mail.yourdomainname.co.uk

[reoming mal [FOP3, IM&F or HTTF] sarvar //‘
frnsil matom ook

L SMTF serve i Hoe perver Hoat is used Fior poir cbgoing emal
Qutgoing mail [SMTF] server

|:m::- ks st

J Put the name of the

¢ Back Hewt > Cared |

Press Next once you have completed the entry.

SMTP server as
provided by your ISP
here.
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Complete the entry below as required...
Internet Connection Wizard |

Internet Mail Logon

Enter the POP
account name as
provided by

7 Matcom here.

Type the account name and paszsword your Internet zervice provider has given pou,

Account name: Imatwel:n:-::-:-mail —
Enter the POP
password as
Password: — provided by

¥ FRemember pazzword \I Matcom here.

[f wour Internet service provider reguires vou to use Secure Password Authentication
[SPA] ta access vaur mail accaunt, select the 'Lag On Using Secure Passward
Authentication [SPA] check bos.

[ Log on uzing Secure Password Authentication [SP4)

¢ Back I Hest > I Canicel

Press Next once you have completed the entry.

That is all for the Wizard simply press the <finish> button shown below.
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Internet Connection Wizard |

Congratulations

'ou have successiully entered all of the information required to set up pour account,

To zave these settings, click Finizh.

¢ Back

Your list of mail accounts will have a new entry.

Internet Accounts

Al Mail |News I Diirectory Sewicel

Account | Type | Connection | Bemove |
% mail.riatcom.co.uk mail Any Available _
%pup.freesewe.net rail [default] Dial-Up: Freeszerve ... Froperties |

Set az Default |
Impart.... |
Expart... |

Setlirder.. |

Cloze

For most users that is that is required to collect your mail. If you wish to view or change any
entries you think you may have mistyped see the section “Changing or checking the details
for a Mail account”.
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Changing or checking the details for a Mail account.

Each of the tabs for the Properties option are shown on the following pages. Select the
account you
wish to view or

Internet Accounts
change.

Al Mail |News I Diirectory Sewicel 7
Account | Type M Bemove |

% mail matcom, coe—mET Ay Aovailable _
% pop.freezerve.net  mail [default] Dial-Up: Freezerve ... Froperties $

/ &

Set az Default |
Impart.... |
Expart... |

Click
Properties

Setlirder.. |

Cloze

"‘E.; mail. matcom.co.uk Properties EH |

General |Servers| En:nnnec:tin:nnl Sec:urit_l,ll .ﬂ.dvancedl

b ail Azcount

Type the name by which you would like ta refer ta these
zervers. For example: wiork' or 'Microzoft Mail
Server'.

Imail. rnakzom. oo, Lk

I1zer Infarmation

Hame: IFreu:I Bloggs

Oroanization: I

E-mail addrezs: |fred.hlaggs@matcnm.ca.uk

Feply address: I

V¥ Include this account when receiving mail or synchronizing

k. I Cancel Apply
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"‘E.; mail. matcom.co.uk Properties EH |

Gereral Servers |En:nnnec:tin:nn| Sec:urit_l,ll .ﬂ.dvancedl

Server Information

The entries on this page

My incaming mail server iz a SETYVEL, are the most commonly
Inzorming mail [POF3): Imail.matu:u:um.u:u:u.uk reqUIred to be checked

as they are all too easily
mistyped with long

Incarning kail S erver nameg and_ passwords
_ not being visible when
Account name; Imatwel:u:-::-:-mall
typed.

Pazzword: I’“"“‘“"“*

Outgoing mail [SMTP]: Ismtp.ispname.net

[+ Femember password

[ Log on using Secure Pazsword Authentication

Outgoing k ail Server

[ by server requires authentication Seftings.. |

k. I Cancel i
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= mail. matcom.co_uk Properties

These settings vary because
there are a number of ways to
connect to the internet.
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= mail. matcom.co_uk Properties
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= mail. matcom.co_uk Properties
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